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§ 3. GIOI THIEU MICROSOFT ACCESS 2010

Phan mém Microsoft Access

—  Microsoft Access la hé quan tri co sé& dir liéu
—  Microsoft Access la mot phdn mém trong bd phan

mém MS Office clia hang Microsoft

— Danh cho may tinh ca nhan va may tinh chay trong

mang cuc bo.
Kha nang cua MS Access 2010

— Capnhatvakhaithacd liéu..............cccniiiiiie

Mot s6 thao tac co ban véi MS Access

+ Khoi déng Access
— Cach _1: Chon Start - All Programs -> Microsoft Office -

Microsoft Access 2010
— Cach 2: Nhay dup vao biéu twgng Acces ' trén man hinh
nén.

+  Man hinh lam viéc véi MS Access
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© Thanh Ribbon
—  Ngay dwéi thanh tiéu dé 1a Ribbon bao gém cac thé (Tab). Mbi thé co

thé chira nhiéu nhém _chirc ndng (Group) v&i cac nut Iénh twong

irng. Mot s nhpm co thé cd Dialog box laucher ma khi nhay vao sé

m¢& ra mét hép/ thoai twong rng.

Home Create Efternal Data Database Tools Fields Table

h/ $ Fiye| Iy = = L} 3. Calibri (Detail
= Y - B I U
Wies Paste Filker | Refresh Find

f v oo P A~ 3 ‘1'1 - b
; 7| we X-H R~ A9
Views | Clipboard r S0t & Filter Records | Find | Text Formatting _

4

@ Thanh Navigation Pane:
— La khung chra nbi dung chinh cia co s& di liéu. Tr khung

Navigation Pane cé thé m& Table, Query, Form, Report, ...

Tables I |

Search. Mavigate To Category
Bl pocels Custam
B Lor v  Object Type
EH e Tables and Related YWisws
£ PHIEUMUORN Created Date
BEH sacH Modified Date

W f Tables !

Queries
Forms

Reports

Qll Access ‘L’Jb.l"?':ty_

© Viung hién thi
—  Méi dbi twong trong 1 CSDL, c6 cac ché dd man hinh hién thj khac
nhau, ta cé thé thay déi qua lai gitra cac ché do hién thi théng qua

cobng cu tai thanh trang thai.
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'E'fj DOCGIA 2 |
| M3 the' vien ~ |Ho l6t déc gijm'l-'.én docgia ~ .“Ngéy sinh - Diachi -
RGN 001/ LUMBNG  TROC 10/02/1995 124 HBng E
| |E 0002/HV LE HOANG TUC VY 02/08/1995 032 LG H C,

H 0003/ HV LUONG MY TRAMNG 20/05/1995 10 Ly Thu'd

E 0004/HV PHUNG GlA LINH 09/06/1994 101/35A 5

# 0005/HV PHAM THANH MNHAN 16/02/1993 101/6 Bii !

H 0006/HV NGU‘\"EN TAT TRUNGUNG 11/04/1995 102/19 Bav

0007/ HY NGUYEN VAN F DUYEN 04/06/1993 103 Lab C/

H 0008/HV 8 THI PHIFON QUYNH 31/12/1995 105 Budng
| i fus ¢ L1 FLLDIE L SOA L TR A RS 10/n1 f4004 A0S fne el
| Record: lof204 k H {s hlo Filter [[Search 1 :
R YT

Man hinh ché do Datasheet View (xem di liéu)

e

h x
j Field Name Data Type Description A
|# MaTv Text

HoDocGia Text -

Field Properties

General |qukup|

Field Size 32 -
Format 2 & field name can be up to 64 characters long,

Input Mask including spaces. Press F1 for help on field
Caption Ha lat doc names.

Default Value

Validation Rule _"J

e @ 8 ax)

Man hinh ché do Design View (xem cau truc thiét ké dir liéu)

+  Két thdc phién lam viéc véi Access
—  Cach 1: Chon File & Exit.

—  Cach 2: Nhay nut & goc trén bén phai man hinh lam viéc Access.
IV. Lam viéc véi CSDL

+ Tao co s& dir liéu méi

—  Buwoéc 1: Chon File @ New @... (Ctrl + N). Chon Blank Database ©.

—  Budc 2: Nhap tén file CSDL méi trong khung File New Database @

va nhay vao nut Create ©.

Lwu y:
v' Tén file Access ciing chinh la tén cia CDSL ta dang quan ly.

v Access tao ra mot t&p duy nhat thuwéng cd phan mé rong la

.accdb chura tat ca cac dbi twong lién quan dén mot CSDL.
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+ Mo cosodirliéu daco
v Budc 1: Tai giao dién MS Access 2010, Chon File > Open... va
nhay dup vao tén CSDL can mé.
v Buwodc 2: clra sd man hinh xuét hién canh bao

“Security Warning’, ta nhap chon “Enable Content” dé tiép tuc

@ | = IEd QU sh_L¥_THU_VIEN : Database (Access 2000 file format] - Microsoft Access (Product Activation Fail d)

Home Crffate External Data Database Tools o 0
: A b y 2 ; % A
f = L Sa |
L - OB

E ad ¥ — BBy
Wigwn Paste 4 Filter Refresh . Find Sizeta  Switch Te
4 20 All x-H 9 Fit Form Windows = | Formagfing =
Wiews | Clipbogfd & Sort & Filter Records Find Windiow
!_,«‘ Security Warning  Some active content has been disabled, Click for more details, ‘ Enable Content x
Tables ® «
@ = 53 2007
Home Create External Data Database Tools
$ ) L] ascending =T j' y 22
Ready Ea t| Descending V9 — =B 4 = B 7 U
Wiew Paste Filter Refresh . Find aby
7 7 Remave Sort 7 Al X - = : y . ahy =
Wiews | Cliphoard & Sort & Filter Recards Find Text Formatting
Tahles @ «
\Searcin ol
T pocals
& op
H e
E PHEUMUON
B sacH
Ready Mum Lock |

Chay: Tai mdi thoi diém, Access chi lam viéc véi mot CSDL
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—  Thay dbi ché dd hién thi ctia cac dbi twong

v T ché do thiét ké (Design) qua ché dd trang dir liéu (Datasheet
View): tai tab Home, Group View - Datasheet View
v Twr ché d6 trang dir liéu ( Datasheet View) qua ché dd thiét ké

(Design): tai tab Home, Group View - chon Design View

Haome Creat
R7] @ *
(HS khoanh tron thao tac Thal S g
Wiew Paste

Can thuc hién)

BZ" pesign view
+  Tao déi twong méi. -
Trong Access, méi dbi twong cé thé tao bang nhiéu cach khac nhau:
—  Dung cac mau dwng san (Wizard — Thuat si)
—  Nguwoi dung tw thiét ké. (In Design view)
—  Két hop ca hai cach trén.
+  Mé déi twong

Chon loai dbi twong va nhay dup vao tén dbi twong.
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